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APPLICATION FORM FOR EMPLOYMENT WITH VITAL REGENERATION


	POSITION APPLIED FOR: 

	TITLE:                FORENAMES:                          SURNAME:  

	HOME ADDRESS: 

	

	                                                                       POSTCODE: 

	HOME TELEPHONE:                        MOBILE NUMBER: 
                                                                                                                  


	EMAIL:  


	Do you hold a current driving license?                                   YES/NO

	Do you have use of a car?                                                    YES/NO

	Please supply details of any endorsements to your license: 

	


	Where did you see this post advertised, or learn about this position? Hamlet Consultants       

	What is your current salary?  

	What are your salary expectations? 

	If offered a position with the organisation, how much notice do you need to give to your current organisation? 
When would you be available to start working? Immediately after notice period.


	Do you have any relatives working for the organisation?        YES/NO
If YES, please state

Employee’s Name:                                                               Department:






Employment details

List present and past employment, starting with the most recent.  
Please note that we will take up past employment references covering a period of five years.  Please indicate whether or not we may contact these referees prior to an offer being made.  Otherwise, they will be approached after an offer has been accepted. 

	Employer Name & Address and HR Contact details:
	From:                                To: Present

	
	Job Title: 

	
	Type of business: 
                                                                                                                       

	
	Description of duties: 

	
	

	Telephone:
	

	Permission to contact prior to offer being made  YES ( NO (
	 Reason for leaving: 




	Employer Name & Address and HR Contact details:
	From:                             To: 

	
	Job Title: 

	
	Type of business: 

	
	Description of duties: 

	
	

	Telephone: 
	

	Permission to contact prior to offer being made  YES ( NO (                   
	 Reason for leaving: 




	Employer Name & Address and HR Contact details:
	From:                            To: 

	
	Job Title: 


	
	Type of business: 
                                                                                                                       

	
	Description of duties: 

	
	

	Telephone:
	

	Permission to contact prior to offer being made  YES ( NO (                   
	 Reason for leaving: 




	Employer Name & Address and HR Contact details:
	From:                                           To: 

	
	Job Title:



	
	Type of business:
                                                                                                                       

	
	Description of duties: 

	
	

	
	

	
	

	Telephone:
	

	Permission to contact prior to offer being made  YES ( NO (                   
	 Reason for leaving: 




Please describe any other work you have undertaken, either voluntary, freelance, project work etc.

	Dates
	Description of work

	
	

	
	

	
	

	
	

	
	


Education Qualifications & Training

	Dates 
	Details of College or Course 
	Qualifications gained 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Professional Qualifications/Membership of Professional Organisations

	Dates
	Details of Organisation
	Qualifications gained

	
	
	

	
	
	

	
	
	

	
	
	


Personal Statement
In no more than 500 words, please explain below how you consider you meet the requirements of the role as set out in the job description/person specification. Please continue on a separate sheet if necessary.
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Reasonable adjustments
Please provide details here of any reasonable adjustments you may require at interview stage under the terms of the Disability Discrimination Act 1995. 
[image: image2]
Convictions
The selected candidate will be responsible for assuring the safety and well-being of children and/or vulnerable adults in this role and will be expected to comply with Vital Regeneration’s Safeguarding of Children and Vulnerable Adults Policy. All staff will also be subject to an enhanced CRB check and ISA registration.

Given this, please declare any convictions that you have in the box below. 

	


Additional Information

Please include any additional information which you feel would support your application.  Please continue on a separate sheet if necessary.

	


Application Information

Please read the following information carefully before you sign and date your completed application form.

THE DATA PROTECTION ACT 1998
Under the above act you are entitled to access to any computerised or manual information held in a relevant filing system, which relates specifically to you.  However, we are entitled to make an administrative charge for this.
By signing the application form, you will have indicated your understanding that any data contained therein may be collected and processed, and moreover, that you agree to this. 
You also give permission for us to provide your Manager with your home telephone number and for it to be held centrally by the person with overall responsibility for the disaster recovery plan and you agree to advise the HR Department of any change to that number.

The information requested on this application form is to enable us to assess your suitability for employment with the Organisation and will be used as the basis for selection and interviewing should you be invited to attend interview. Should you not be successful on this occasion, the information will be stored for a six months period so that we can contact you again in the future about alternative vacancies.  
It will also be used to analyse recruitment management information such as number of applicants per vacancy, recruitment costs and so on.    

In addition, dependant on your indication on this application form, the named third parties

may be contacted for reference purposes either, before an offer of employment with the

Organisation is made, or, after an offer of employment has been made and accepted.

If you are successful in your application, this form and the information in it will be retained in your HR file for such time as you are an employee of the Organisation and for up to seven years after the end of your employment.  

All forms and ancillary information relating to unsuccessful applicants will be held for a period of six months before being destroyed.  All information will be held by the HR Department and access given only to HR Staff or Senior Managers within the Organisation.

You may be asked to complete other questionnaires and tests designed to assist in the recruitment process.  By signing this consent you give us your express consent to retain and process all the information obtained from such items.  If employed, your results may also be used by the Organisation in later career development and/or job role changes.



For Office Use Only                                                                                                                                             

Applicant Ref:  

	Position Offered:


	Reporting to:
	Salary:
	Benefits:
	Commencement Date:
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DECLARATION





I declare that I am eligible to work in the UK and have evidence to support this.





I declare that to the best of my knowledge the information contained in this application is correct.  I accept that any false statement or omission of fact may render me liable to dismissal if employed, or to my application being rejected.





I have also read and understood the note with regard to my rights under the Data Protection Act 1998 and give my consent to information provided on this form being collected and processed.  I am also aware that this will happen on application to the Company and will not depend on the successful outcome of that application.














Signed                                                                         Date 








