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Please send completed forms to the Human Resources Team 

( By post: Employment Academy | 29 Peckham Road  | Southwark SE5 8UA
( By email: recruitment@thamesreach.org.uk

EMPLOYEE INFORMATION 
	Employee Name:
	

	Date:
	

	
	

	Post Applying for:
	

	Team:
	

	Phone Number:
	___________________________________________

	Personal Email:
	

	
	


ELIGIBILITY
Internally advertised vacancies are open to: 

· Employees who have been in their current post for six months and have been through a competitive, external interview process.

· Relief Workers who have carried out at least 60 relief shifts in the 26 weeks prior to the vacancy and have been through a competitive, external recruitment process. 

· Ex-employees who would have been eligible if still an employee and left less than 3 months before the vacancy was advertised.
If you are applying for an internal secondment, please confirm that you have discussed the vacancy with your line manager and that they have given their support and approval for your application:
  Yes  (
No (
REFERENCING
Appointment to the post will also be subject to satisfactory internal references covering job performance, attendance and conduct.
INSTRUCTIONS
Please type a supporting statement demonstrating your knowledge, skills and experience based on the role profile and competencies.  It is essential that you give clear and specific evidence or examples for each criterion.  Please include all relevant information in your supporting statement, which will be assessed by the panel.
If you are applying for a post at your current grade and in particular, in a different area or specialism, you will need to demonstrate how your skills and knowledge are transferrable to the post that you are applying for.  Remember to highlight any previous and relevant experience to the post.
GUARANTEED INTERVIEW SCHEME
The Equality Act 2010 protects disabled people.  The Act defines a person as disabled if they have a physical or mental impairment, which has a substantial and long term (i.e. has lasted or is expected to last at least 12 months) adverse effect on their ability to carry out normal day-to-day activities.   

As part of our commitment as a Disability Confident Employer (formerly the Disability Two Ticks Symbo)l, Thames Reach operates a guaranteed interview scheme. Candidates with a disability who meet the minimum criteria set out in the person specification will be offered an interview.  The following information is needed to ensure that interviews are offered to eligible candidates.
Do you consider yourself disabled under the Equality Act and wish to be to be considered for the Guaranteed Interview Scheme?    Yes   [image: image2.emf] 

       No       [image: image3.emf] 


If you are offered an interview, you will be contacted to confirm any additional arrangements which you may require.


 SHAPE  \* MERGEFORMAT 



DECLARATION
I declare that, to the best of my knowledge and belief, the information provided is correct.  I understand that should any information on this form be found to be false and/or that I have withheld relevant details, my form may be rejected or if appointed I may be dismissed
SIGNATURE…….…………………………………………….  DATE………….………………………….......

DATA PROTECTION
DATA PROTECTION: Thames Reach undertakes to respect the privacy of the individual and has implemented strict procedures to meet its data protection obligations. The organisation has a legitimate interest in processing personal data during the recruitment process and for keeping records of the process. Processing data from job applicants allows the organisation to manage the recruitment process, assess and confirm a candidate's suitability for employment and decide to whom to offer a job.  Please refer to Thames Reach GDPR Employee Data Policy at http://pulse.thamesreach.org.uk/policy-and-forms/GDPR Employee Data Policy 

SUPPORTING STATEMENT 

You may use a maximum of one additional sheet, clearly labelling which criteria in the role profile you

are continuing to address.
	Criteria A.  Strong record and good understanding of the issues involved in managing support services to a range of vulnerable people.

	

	Criteria B. Ability to manage and lead staff during a period of change.

	

	Criteria C.   Ability to manage change processes, ensuring the team still delivers a strategically relevant service.

	

	Criteria D.  An understanding of the potential impacts of different agendas, such as personalisation, on how services are delivered.

	

	Criteria E. Experience of managing and sustaining relationships with a range of managers, teams and community groups.

	

	Criteria F.  An understanding of an outcome-based approach and the recovery model.

	

	Criteria G.  A depth of understanding of the needs and aspirations of homeless people which is based either on your own personal experience of being homeless or professional work or voluntary experience.

	

	Criteria H.  Knowledge and understanding of financial controls.

	

	Criteria I.  Ability to work independently using own initiative whilst remaining accountable to line management.

	

	Criteria J.  Understanding of the importance of supportive relationships and fulfilling lives, and especially sustainable work in developing resilience and preventing homelessness.

	

	Criteria K.  Excellent written and verbal communication skills.

	

	Criteria L.  The ability to establish good working relationships with service users and colleagues alike.



	

	Criteria M.  Honesty, reliability and flexibility.


	


Additional supporting statement stating why you are applying for the post.  

(It should be no more than one side of A4)
	


Thames Reach, www.thamesreach.org.uk
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